
FADE IN:
INT/EXT. [LOCATION] — DAY/NIGHT
This line gives additional information about where the scene is taking place. It has three parts to it. Each of these should be presented in all caps.
Part 1: Determine if the scene will be shot indoors or outdoors. INT for indoors and EXT for outdoors. INT or EXT will always end with a period.
Part 2: LOCATION.  Specify the location the scene is set.
Part 3: Time of day.  Indicate whether the scene is taking place during the DAY or NIGHT.
[Action]
The ACTION describes the scene of the screenplay in the present tense. Tell the audience what is happening and how it is happening. Be as precise as possible without leaving room for confusion. Ask yourself: is the reader able to visualize exactly what you wish to communicate visually?
[Introduce the CHARACTER coming forth on screen for the first time. Keep names in CAPITALS.]
[CHARACTER-1 NAME] [V.O., O.C., or O.S.] 
After the character’s name, indicate how the character starts with its line:  Indicate V.O. if voiceover, O.C. for Off-Camera, or O.S. for Off-Screen.
[Dialogue]
The Dialogue indicates text which is spoken by the specified character. 
[Introduce CHARACTER-2 coming forth on screen for the first time. Keep names in CAPITALS.]
[CHARACTER-2 NAME]
[Dialogue]
[CHARACTER-1 NAME]
[Dialogue]
[CHARACTER-2 NAME]
[Dialogue]
(MORE)
MORE indicates that the dialogues of this character continue on the next page.
[CHARACTER-2 NAME] (CONT’D)
CONT’D indicates that the same character from the previous page continues to speak.
[Dialogue continues…]
[CHARACTER-1 NAME]
[Dialogue]
DISSOLVE TO:
Use this “TRANSITION” between two scenes. A transition can be used any time within your screenplay and with other types of transitions. DISSOLVE TO is used in this example to designate a long passage of time. Other transitions such as CUT TO or QUICK CUT are also commonly used.
INT/EXT. INT/EXT. — INT/EXT.
[Scene-2 description]
[CHARACTER-2 NAME]
[Dialogue]
[CHARACTER-1 NAME]
[Dialogue]
[CHARACTER-2 NAME]
[Dialogue]
[CHARACTER-1 NAME]
[Dialogue]
FADE OUT.
This ending FADE OUT is a standard convention for denoting the end of the screenplay.
THE END
